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RULE 
No.

OFFENCE BY STUDENT PUNISHMENT

Rule 1 Impersonation at examination including:
(a) Coming into the examination hall to write for 

another student.
(b)

 

Coming into the examination hall with other 
person to write examination for the student.

 

(c)

 

Exchange of examination number or name (s) on 
answer script.

 

(d)

 

Intentional use of a student’s number by another 
person in examination, including: Continuous 
assessment, sem ester examination, SIWES and 
projects.

 

(e)

 

Where the person (intruder) brought in is not a 
student, the person should be handed over to the 
appropriate authority for further investigation. 

 

Expulsion 

Rule 2 Introduction of relevant foreign materials or cheat

 

note into the examination hall, and usage 
established.

 Expulsion 

 

Rule 3 Copying from the cheat note

 

Expulsion 

 

 



Rule 4 Consulting cheat note outside the examination hall 
in the course of the examination.

 Expulsion 

 

Rule 5 Exchange of relevant examinati on materials in the 
examination hall which may include:  

(a) Exchange of question paper containing relevant 
jottings and materials 

(b) Collaboration/copying from each other  
(c)

 
Exchange of answer script. 

 

Expulsion 
 

Rule 6 Theft/removal/replacement of examination scri pts or 
materials

 

Expulsion 

 
Rule 7 Facilitating/abetting cheating during examination

 

Expulsion 

 
Rule 8 Threats, assault and battery to an 

invigilator/examination officer or any constituted 
authority with evidence or witness 

 

Expulsion 

 
Rule 9 Use of mob ile phone (GSM), text message and or 

other such communication or electronic gadget 
during the examination  

 

Expulsion 

 Rule 10 Running out of the examination hall after being 
caught for an offence 

Expulsion 

 

Rule 11 Possession of double scripts either s ecured inside 
and /or smuggled in from outside the examination 
hall

Expulsion 
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Rule 12 Introduction of fake examination card or identity 
card in the examination hall

 

Expulsion 

 

Rule 13 Seizure and running away with cheat note(s) Expulsion 
Rule 14 Willful destruction of exhibits in the examination hall 

on the suspicious or on arrest for committing 
examination Misconduct. 

Expulsion 

Rule 15 Any student caught with a leaked question paper, 
source of the leakage to be investigated 

Expulsion 

Rule 16  Any  student that insults an invigilator, examination 
officer or constituted authority during examination 
and/or other indecent behavior capable of disrupting 
the examination 

 

Rustication for one 
session 

Rule 17

 

Introduction of relevant foreign materials and

 

cheat 
notes into the examination hall, but usage not 
established 

 

Rustication for one 
session

Rule 18

 

Non-appearance at the Examination 
MisconductCommittee (E MC) after being duly 
served. 

 

To be treated on 
merit and sanctioned 
appropriately 

Rule 19 

 

Introduction of non -relevant materials to the 
examination hall

 

Written warning 

Rule 20 Introduction of mobile phone (s) and /or other such 
communication or electronic gadgets into the 
examination hall.

Written warning

Rule 21 Unauthorized writing on the question paper. Written warning
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Warning
A student found guilty of any form of examination misconduct by the 
Examination Misconduct Committee shall have his examination in that 
course cancelled and shall face the penalty prescribed above.

 

 
  

Rule 22

 

Refusal to give evidence or witness on request, 
refusal to write statement

 

Written warning

Rule 23

 

Any student who delayed to submit an answer script 
after an examination has ended.

 

Written warning

Rule 24

 

Soliciting for marks or change of grade from the 
examiner or examination officer.

 

Written warning

Rule 25

 

Speaking/conversation during examination 

 

Written warning

Rule 26

 

Partial mutilation of the answer script by alteration, 
cancellation,

 

over writing of name, registration 
number, ID Card numbers, examination code and 
tearing of pages on the answer script 

 

Written warning

Rule 27

 

Unwarranted behavior in the examination hall that 
may not affect the conduct of the examination 

 

Written warning

Rule 28 Any stu dent caught attempting to assist a course 
mate and is intercepted before the offence is 
committed.

Written warning

Rule 29 Failure to write name, registration number, signature 
on the attendance register.

No complain should 
be entertained from 
the student as a 
result of such failure 

Rule 30 Where a student is found not wanting in any case or 
alleged offence/act.

Exoneration 
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RULE 
No.

 

OFFENCE BY STAFF  PUNISHMENT

1.
 

Unlawful helping of students to secure examination 
materials e.g. booklet, examination card, identity 
card or question paper(s)

 

Gross misconduct 

2.

 

Unauthorized alteration of examination 
scores/grades before/after presentation of results at 
the Academic Board 

 

Gross misconduct

3.

 

Destruction of tempering with exhibits on 
examination 

 

Gross misconduct

4.

 

Any staff involved in leaking examination paper(s)

 

Gross misconduct

5.

 

Demand/extortion or receipt of gratification to write 
project, falsify grade or results for student.

 

Gross misconduct

6.

 

Aiding and abetting, acquiring or using fake 
statement of results or certificate

 

Gross misconduct

7.

 

Staff engaging in physical combat not for self 
defense with a student

 

Gross misconduct

8.

 

Attempting to influence Examination Misconduct

 

Committee proceeding 

 

Gross misconduct

9.

 

Staff coming to plead on behalf of culprit involved in 
exam Misconduct

 

Gross misconduct

10.

 

Wrongful or incomplete documentation of 
examination misconduct

 

case

 

Misconduct 

11.

 

Stopping student(s) from writing before the time 
during examination 

 

Misconduct

12.

 

Unauthorized change of duration of a paper

 

Misconduct

13.

 

Changing duty post (schedule class for invigilation) 
during examination without permission from officers 
on duty.

 

Misconduct

14.

 

Leaving examination hall without the presence of 
another invigilator 

 

Misconduct

15.

 

Attempting to influence students(s) examina tion 
grade

 

Misconduct

16.

 

Failure to submit student’s script as and when due

 

Written warning 
17.

 

Failure to turn-up for invigilation 

 

Written warning

18. Unnecessary provocation of student(s) during 
examination 

Written warning

19. Late coming for invigilation Written warning

20. Staff conducting him/her self as an invigilator during 
the examination while not officially on duty 

Counseling  

WARNING:
Any staff involved in any of the above, shall be made to face the appropriate Disciplinary 
Committee. If found guilty, such a staff shall either be queried, denied promotion, 
demoted or dismissed from the service of the College depending on the gravity of the 
offense.
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9.0    STUDENTS' DISCIPLINARY MEASURES

9.1 Code of Conducts 
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S/N  Misconduct  Nature of Misconduct  Punishment(s)
1

 
Failure to register 
with the college.

 

(a)
 

Two weeks after the 
semester registration.

 (b)

 

On commencement of 
semester

 

examination.

 
(c)

 

Writing examination 
without due registration.

 

(a)
 

Student to pay ? 5,000 as late 
registration.

(b)

 

Student should not be allowed to write 
the

 

examinations.
(c)

 

Scripts is not to be marked

2

 

Failure to register 
with the 
School/Department

 

(a)

 

Two weeks after the 
semester registration.

 

(b)

 

After a month of semester 
registration.

 

(c)

 

Writing semester 
examination without 
registration.

 

(a)

  

Student to pay ? 500 as late 
registration.

(b)

 

Student to pay ? 1,000 as late 
registration.

(c)

 

The scripts is not to be marked.

3

 

Lateness

 

to lectures

 

(a)

 

5 minutes after 
commencement of lecture.

 

(b)

 

30 minutes after 
commencement of lecture. 

 

(a)

 

Verbal warning by the Lecturer.
(b)

 

Student not to be allowed to attend 
the lecture.

4

 

Failure to write 
assignment and 
submit assignment(s)

 

(a)

 

Within specified time

 

(b)

 

Copy other students’

 

assignment.

 

(a)

 

Be asked to write 2 assignments and
only one be marked.

(b)

 

Be asked to write another assignment.

5

 

Destruction of 
College property

 

(a)

 

Writing on walls, tables, 
etc.

 

(b)

 

Breaking of College 
property.

 

(a)

 

Student to repaint the wall, table, etc.
(b)

 

Admission to be withdrawn and 
handed over to security agents.

6 

 

Collection of money 
for handouts

 

(a)

 

Self collection

 

(b)

 

On behalf of his/her 
Lecturer

 

(a)

 

To make refund and be suspended 2 
weeks.

(b)

 

To be suspended for one week.

 

7

 

Quarrelling /insult

 

(a)

 

Fellow student

 

(b)

 

Lecturer 

 

(c)

 

Other staff

 

To be investigated and if confirmed:
(a)-(c) The student be expelled from the 
College. 

 

8

 

Fighting (Assault and 
Battery)

 

(a)

 

Fellow student

 

(b)

 

Lecturer 

 

(c)

 

Other staff

 

(d)

 

Resulting to death of (a)-
(c) above

 

To be investigated and if confirmed:
(a)-(c) The student be expelled from the 
College.

 

(d) The student be expelled and handed to 
security agents.

 

9 Rape/sexual 
harassment 

(a) Fellow student
(b) Staff 

(a)-(b) To be investigated and if confirmed the 
student be expelled and handed to security 
agents.

10 Smoking (a) Cigarettes 
(b) Indian Hemp, etc.

(a)-(b) To be inve stigated and if confirmed the 
student be expelled and handed to security 
agents.

11 Drug abuse Found to be selling/taking 
dangerous drugs as prohibited by 
the National Drugs Law 
Enforcement Agency (NDLEA)

Be withdrawn  and handed over to National 
Drugs Law Enforcement Agency (NDLEA)

12 Breaking channels of 
communication

Skipping due process Student be made to follow due process of 
communication in the College.
If repeated be serve with warning letter

13 Murder (a) Fellow student
(b) Lecturer 
(c) Others

Hand over to security for investigation, if found 
guilty be withdrawn and hand over to security 
for prosecution
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14 False alarm Any kind To be investigated and if found to be false the 
student be suspended for one semester. If true, 
the culprit be handed over to security agents. 

15 Theft/robbery (a) Stealing from fellow 
students

(a) If suspected, the suspect be suspended 
to give room for investigation.

16  Cultism/Religious 
extremism

 

Any kind  Be investigated and if confirmed be withdrawn 
and handed over to security.

17

 
Drunkenness/Alcohol

 
(a)

 
During lectures

 (b)

 

On Campus/hostels

 

(a)

 
Sent out of lecture room and 
suspended for 2 weeks.

(b)

 

Be suspended and ejected from the 
hostel.

 
(c)

 

Use, possession or distribut ion of 
alcoholic drinks is prohibited and 
punishable by the law/expulsion.

18

 

Collection of tuition 
fees

 

(a)

 

Between students

 

(b)

 

Non-students

 

(a)

 

If found guilty, the student be 
suspended.

(b)

 

Non-

 

student be handed over to 
security.

19

 

Visit to hostels

 

(a)

 

Any student found in 
opposite sex hostel

 

(b)

 

Non-student found in 
opposite sex hostel

 

(a)

 

Be suspended for one month.
(b)

 

Be handed over to security agents

20

 

Indecent 
dressing/Hair styles

 

Contrary to College dress code

 

(a)

 

Warn to change.
(b)

 

Objection to above and persist the 
student be dismissed.

21

 

Lateness to 
examination hall

 

(a)

 

45 minutes after 
commencement of lecture.

 

(b)

 

One after

 

commencement 
of lecture.

 

(a)

 

Be allowed but no extra time to be 
given to the student.

(b)

 

Shall not be allowed to write the 
examination.

22

 

Disorderly Conduct

 
 

Engaging in behavior that is 
destructive, lewd, dangerous, 
harmful obstructive or

 

disorderly 

 

Punishable under the law/ Expulsion from the 
College

 

23 Forgery or Fraud
.

Forgery, alteration or misuse of 
College documents, records or 
identification 

Punishable by law/ Expulsion from the College.

24 Gambling Gambling in any form on campus Punishable by law/ Expulsion from the
College.

25 Illegal Possession of 
Official Documents or 
Materials

Possession of College official 
documents or materials (e.g. keys 
to offices, official receipt, office 
stamps, certificates etc.)

If found guilty, shall be punished in accordance 
with the Laws of the College. 

9.1.1 Dress Code
All students of the College community are expected to dress decently. No 
student should dress in a manner that the community will regard as 
improper. Any student not properly dressed would be sent out of the class 
or examination halls to dress properly. The following mode of dressing is 
prohibited for students:

FEMALE Students are NOT ALLOWED to wear the following:



1. Transparent cloths and any cloths that reveal sensitive parts of the 

body such as bust, chest, belly, upper arms and the buttocks.

2. Dropping shawls or scarves over sleeveless dresses. 

3. Sleeveless dresses and dresses with very tiny singlet-like straps 

(spaghetti straps, off shoulders, wicket straps, mono straps).

4. Strapless blouse or short blouse that do not cover the hip line.

5. Skirts with hems above the knees (e.g. (mini etc).

6. Dresses and skirts with slit above the knees.

7. Tight trousers and dresses (over-clinging clothing, including body 

hugs, hip-stand trousers and clothing made from stretchy elastic 

materials).

8. Trousers or trouser suits with blouses/jackets that are above the hip-

line.

9. Outfits such as T-shirt and jeans which carry obscene and 

subliminal messages. 

10. Coloured hair or coloured attachment with two or more shades of 

colour.

11. Ankle chains and rings on toes.

12. The use of face-caps and dark eye glasses (except for sports and 

other related events).

13. Tattooing of any part of the body (Any Tatto done before admission 

into the College shall be declared during the first registration in the 

first year).

MALE Students are NOT ALLOWED to wear the following:

1. Sleeveless cloths.

2. Shirts which are not properly buttoned up and shirt collars that are 

left flying.

3. Short knickers/boxers. 

4. The practice of pulling down one's trousers to the hip-line.

5. T-shirt and jeans which carry obscene and subliminal messages.
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6. Wearing of head ties.

7. Wearing of ear-rings, bracelets and ankle chains

8. Braiding, perming of hair, jerry curls, plating, dreadlocks

9. The use of face-caps and dark eye-glasses (except for sports and 

other related events) 

10. Tattooing of any part of the body (Any Tatto done before admission 

into the College shall be declared during the first registration in the 

first year).

PENALTIES FOR IMPROPER DRESSING 

1. Students who violate the College dress code shall be sent out of the 

lecture room, examination halls or from the school environment. 

They shall be made to write an undertaking after a verbal warning.

2. A warning letter shall be issued to a student for repeated offence and 

a copy of the letter shall be filled in his/her personal file.

3. The parent/guardians of the student may be informed in writing 

accordingly.

4. If unrepentant, the student shall be suspended or expelled as the 

case may be. A student is considered unrepentant of bad dressing

habit if he or she has been warned of the offence up to at least two 

time.  

NB: All teaching and non-teaching staff of the College are empowered to 

evict any student who contravenes dress code out of classroom, 

examination halls, offices and workshop/laboratories.

9.1.2    Students' Strikes, Rallies and Demonstrations

Subject to the provisions of the College laws, all students' strikes, rallies and 

demonstrations are strictly prohibited. However, student who wish to 

organize strikes, rallies and demonstrations must seek and receive approval 
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from the College authority before embarking on same. To do otherwise, is 

punishable in accordance with the laws of the College.

9.1.3  Procedure for Strikes, Rallies and Demonstrations

To organize strikes, rallies and demonstrations in the College, the 

organizers should apply to the chief executive of the College through the 

Student Affairs Officer for discussions and approval by the College Chief 

Executive. The Chief Executive shall give the organizers terms and 

conditions for organizing of such strikes, rallies and demonstration. 

Anything done contrary to what have been approved, the organizers shall 

be held responsible for such acts. This may include prosecution and if 

found guilty, punishment will be meted out in accordance with the law.
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10.0 AMENDMENTS

All provisions in this information Handbook are subject to amendments 

from time to time be the College Academic Board.
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